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NO.316/2011-PMU
Goverrrrnent of lndla
Mlnlstry of Finance 

,

Dbpartment of Economic Affalrs
(PMU & Tralnlng Section)

New Delhi′ 27 July 2011.

OFF:CE MEMORANDUM

SutteCt:Foreign training programmes adrninistered by the Depattment Of Economic Affairs

Department of Economic Affalrs, DEA′  has been administering Forelgn Training
Programmes{FTP)up to duraJon offour Weeks in accordance wtth guidelines NOtヤ 13/031PMU
dated Februar,27,2006. Based on the experlences Ond developments during the intervening

pe‖ od′ and With a vlё w tO implove utilization of the progra商 mes Offered to the eligible
candidates夕 the following revlsed guidellnes"||lcOme ln to force wtth immedlate effect,

1. DuratiOn of FTP:  Thさ ,FTP adminittered by DEA in terms Of their duration can be

categOrized as under:

1.l   Trainlng programmes Of duratlon up to one weeklle`five、″orking days
l.2  Training prOgrammes of more than a week ar、 d up tO two week5 1,e,Six to ten
`     WOFking days,

1,3  Training programmes of duratiOn“ Ore than twO weeks ioe`eleven working days or

more.

2. Eligibility Conditions: The e‖ glb‖ ity conditlons for applying for tralnings of the above

durations are as fo‖ ows:

2.l Trainitt proErammes up to One Week

2.1。 l  Minimunl'service:Officer should have completed 5 vears of service on date of
.Commencement of the FTP. Ofncer on central deputat10n to Mlnlstry/

Departrnent in Government of india shOuld havO completed l vear on date of

commencement ofthe FTP.

2.112 upperAge:Officさ r should be lessthan 58 years of age as on date of FTP.
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2,113 Cooling off:officer having attended a FTP of duratlon Of up t。 1_week will be
reqり lred to cOmplete a coo‖ ng Off period of six mOnths before such an officer

can be cOnsldered again for anv Other FttP,                         .

2:1.4 Number ofTra:n:ngs:ofncer can attend not mOre than twO FTPs of duratlon Of

less than one wlekin a calendar year,

212 Tralning programmes of l to 2 11Veeks_Duration:

2`2.l Mini品om serャ ice:officer should have completed 7 vears of service on date of

commencement Of FTP,Officer On central deputatiOn to Ministry/Department

in Government of lndia ShOuld have cOrnpleted  l vear On date of

cornmencement of FttP,

2.2,2  UpperAge:Officershould be less than 58 vears ofage as on bate Of FTP,

2.2。3 Cooling Off:officers deputed for FTP of duration of`up tO twO weekS are

required to complete a cOoling off periOd of l yearfor any FttP,

2.2.4 Number of Trainings:officer can attend not more than one FTP of duration of l

to 2 weeksin a calendar year.

2.3 Trainintt ProRrammes ofrnore than 2 Weeks Duratibn:

2,2.L Minimum service: Officer should have completed 9 years of service on date of
commencement of training course. Officer on central deputation to Ministry /
Department in Governrnent of lndia should have completed 2 year on date of
commencement of the FTp.

2.3.2 upper Agel officer should be less than 55 years of age as on date of FTp,

2.3.3 Cooling Off: officers deputed for FTP of duration of more than two weeks are
required to complete a cooling off p_eriod of two years before being considered

. forany FTp.

2.3.4 Number of Trainings: Officer can attend only one FTp of duiation more than 2
weeks in a period of two calendar years.

3' The eligibility condltions mentloned above are also subject to any specific ellgibility
criterla / qualifications prescribed by the sponsoring Government / tnstitutlon in terrns of
work experience, age Iimit etc.
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a. Ge.nerat Conditions:

4.1 Debarment: ln case an officer fails for any reason to complete the necessary
formallties and avail the FTP after being duly nominated, he/she may be debarred
from being considered for any DEA sponsored FTP.for one year. Officers, who fail to
attend the said trainlng course after belng selected, may be debarred for two years,

4,2 Deputatlon; Project-relatbd training/official visits abroad, are exempted from the, provislons of cooling off.

Nomlnation ol SC/ST & Women Ofticers: Names of suitable officers belonging.to SC' / St as well as women officers for FTP may also be forwarded'in sufficient numbers
so that due representation can be given to them.

Fundlng: Many of the FTPs offered by sponsoring Cot;ntries / lnstitutions do not
cove.r travelling charges or other expenses. The funding in such cases has to be
borne by the concerned Ministry / oepartment / State Government; ln case an
offlcer is willing to arrange for hls/her own financing with alproval of competent
authority, DEA may consider the applications of such candidates on merits, provided
their applicatlon is recommended by the competent authority and duly sponsored
candidates are not available,

Tenure requirements for Officers serving under Centrol Stafling Scheme: Officers
serving in Minlstry / Department of Government of lndia on central Deputation from
State Governments or under Central Staffing Scheme wilt be governed by DoPT
Guidelines on the subject. Relevant extract from Dopr Guidelines No,
12037 /37/2Ol.O-FTC Dated October 8, 2010 is provided hereunder:

4.3

4.4

4.5

4.5。 1 The officers whose tenure under the Central Staffing scheme is due to

come to an end wtthln two mOnths prior tO the cOmmencement Of the

FttP′  or during the currency of the FTP′  should be nominated by the
respective Mlnistttes/Departments oF Government of india Only after

securing the cadre clearince Ofthe respective Stな te(3overnnnents/cadre
contro‖ lng authorities on whose strength the ofFicers are borne. ln the

event of nornlnation and final selection of such Offlcers for FTP′  the
Mlnistttes′ Departments would bl required to send a formal prolosalfOr

extending the Central Deputatlon tehure Of the officers approved for

nonlination for FTP′  up to the end of the FTP′  to the Estab‖ shment
Offlcer for obtainlng the approval of the competent authority,so that

they could draw their ialary form the Central Government duttng the

pelod of training.on return from training such officers would revert to

their cadre and the Central MinLt‖ es/Department shall not grant any
leave in their cases,      _
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4.5.2 officers whose tenure is due to come to an end more than two months
before the comrnencement of the FTP and this, are due to revert to
cadre, the Ministry / Department may sponsor such officers only wlth the
concurrence of the cadre controlling authority concerned. such officers,
if selected for the FTP, would be proceeding on the FTp from their cadre.

5。 1

5,2

5.3

6i3

6.4

5. Se:ection of the suitabie candidates:

‐For FTP up to 2 wё eks duration selectlon of candidates w‖ l be done by a
cOmmktee headed by ss/AS(EA}and Js{ln_Charge ofTralning}.

For FTP of more than 2 weeks duration′  the selection of candldates wili be

finallzed by a cOmmtttee headed by FS/Secretary{EA),SS/AS(EA)and JS(in「

charge of Training),

丁he Committee mav meet periodicallY Or lnalize the candldates through

circulation of file,                                       .

The Comrnittee is competent to relax any.of the eliglb‖ ity conditions provlded

the Commlttee is satisfied wlth the merits pflndivldual case and after recording

its reason for dolng soi subleCt tO the restrictlon that an Officer cannot attend

more than two tralning prograttmes abrOad(irreSpective Of the duration)ln a

calendar yeari

6。 Filing ofApplications:

6.1 Applicants are required to file Nominations in proforrna prescribed for each FTP,

along with DEA proforma and vigilance clearance

6.2 The proforma c?n be downloaded from the training website at
http://f!nanpe.nic.in. ln addition Proforma for each FTP is circulated to respective
Ministries / Departments / State Governments.

Both the DEA proforma and FTP proforma should be complete in all respect. The
application forms should necessarily be ink signed and stamped by competent
authority.

lncomplete proforma including proforma not counter signed or not accompanied
with vlgilance clearance and those received after due date wi[ not be
considered.
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6.5 FTPs are essentially government programmes. Direct application to Sponsoring
Agencies is strictly prohibited. Further, all correspondence to DEA, in this regard,

also should necessarily be routed through competent authority in respective
Minlstries / State governments.

6.6 Hard copy of the filled. in proforma should be forwarded through regular channel
while advance copy can be scanned and mailed by respective Central

Governments / Departments / State Governments.

7. Procedure to be fottowed:

7.1 . Administration of Training Programmes in DEA:

All mptters of administration of FTP will be handled by PMU section of the Bilateral
Co-operation Division in the Department,

7,2 Nominatlons:

7.2,L Officiais working with Central Government / Department ln Gol should send

nominations through the concerned Central Ministries only.

7.2.2 State Governments.may submit their nominatiohs directly to DEA subject to

the condition that the nominations should have been approved by the

designated competent authority in the State Government.

7,2,1 ln case there is more than one nomination for a particular course, the

nominatlng State Government/Central Ministries should clearly indicate the

prioritization of the nominees.

7.3 ClearanceS:

7.3,1 Vlgltance clearance should be conveyed at the tinre of sending the

nornination to OEA, Applications without vigilance clearance frorn

respective controlling authorities at the time of nomination will not be

considered.

7,3,2 Central Ministries / State Governments / Departments / Agencies will be

responsible for ensuring the necessary clearances such as political clearance

from MEA, FCRA clearance from MHA, cadre clearance from cadre
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controlling authority etc, are in place, after the candidate is finally selected,
but before the candidate actually proceeds on FTp.

Dissemination of Schedule:

7,4,L ln order to ensure greater transparency irr to the system and proper
dissemination of information regarding foreign training programmes, DEA
hosts training schedules and proforma required to be filted in the web page:
htt o;//f ina n ce. n i.F.;in

7,4,2 lnformatlon is uploaded as soon as it is received from the sponsoring
agencies.

7,4,3 The site can be utilized for down loading required forms and guidelines.

Nominating Central Ministries / State Governments / Departments should ensure that
following instructtons on foreign training programmes are strictly adhered to.

7,4

To

1.

2.

Coov !g
t,
2.

3.

Secretaries of all the Central Ministries/Departments
Chief Secretaries of all State Governments

Secretary (Department of personnel) of all State Governments
Joint secretary (Admn/lc) of all the central Ministries/Departrnents
AllJoint Secretaries in DE,A

( Prabodfi-Saxena)
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Annex to O.M.No.3/6/2011‐ PMU dated 271blulv 2011

DEA PROFORMA FOR FOREIGN TRAINING

1. Name

2.Date ofbi‖血 3. Male/Female

4. Educational
Qualifications

5. Service to which
officer belongs

6. Yearofregular
appointrnent/
allotrnent

7. Details of Posts held durine the last five vears {startino from presentl:

S,No. Post held
Ministry/Departrnent/

Organization Nature of work

8. Name of trainingprogramme
applied for and its relevance
to the candidate

9. Papers etc. published
by the candidate (Please attach
seaarate sheet, if necessarttl

10. List of training course attended abroad during the last two years.

S.No。
Dates & Duration

of training
Subiect/title of training Name of training

Institution
Source of
fundins

Signature of the candidate;

omce PhOne/Fax No./Mobile No.:

(With STD code〕

E‐ Inail:

CERTIFICATE

Certifled that Shri/Ms is clear /not clear from
vigilance angle. Undertaking as applicable in the prescribed proforma (Part A or Part B*) as per the
DEA guidelines in case the programme is not fully sponsored have been attached.
Countersigned by:

Signature of Competent Authority
Name, Designation (with seal)

* please strike out whichever is not applicable



Of

To be filled only in case the Training Programme is not fully sponsored

PART…A

UNDERTAKING

This is to certify that in the event of selection,Ministry/Department/State Government

undertakes to bear the cost of round-trip airfare and other related

expenses (which may also include the expenditure on local travel, accommodation, insurance, living

and other expenses, depending upon the terms ofsponsorship for each course/training, as specified in

the brochure/letter of concerned sponsoring organization) in respect of

Shri/M Designation working in

this Department/ Ministry/ State Government for attending Training

from

Programme/Course on

-sponsored 

by

Signature of Competent Authority

Name

Designation

::::l .R
PART‐ B

UNDERTAKING FOR SELF FINANCING

This is to certify that in the event of my selection, I

holding the post of in the Ministry/Department/State Government

Of undertake to bear the cost of round-trip airfare and other related

(which may also include the expenditure on local travel, accommodation, insurance, Iiving

' expenses, depending upon the terms of sponsorship for each course/training, as specified

brochure/letter of concerned sponsoring organization) for attending

Programme/Course on sponsored by

This issues with the approval of the Competent Authority.

[Signature of the candidate)
Name, Designation (With seal)

Countersigned by:

Signature of Competent Authority
Name, Designation [With seal)
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